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The concerned teacher shall submit a written explanation to
the Examination Incharge clearly stating the nature of the
error, the reason for the error, and the circumstances under
which the incorrect marks were entered/uploaded.

The explanation submitted by the concerned teacher shall
be duly forwarded by Examipation Incharge to the
Principal, along with all relevant documentary evidence
and supporting records.

The concerned teacher shall provide complete docurnentary
proof in support of the proposed correction and shall
clearly certify that the error occurred inadvertently at
his/her level.

The Principal/Examination In-charge shall examine the
matter and satisfy himself/herself that the error eactually
occurred at the level of the concerned teacher/examination
process and that the proposed correction is genuine and
justified.
A written certificate/undertaking shall be issued by the
concerned Examination Incharge and/or Principal/Head of
the Department, as applicable, confirming that:
a. The incorrect entry of Internal Assessment marks
occurred due to an error at the concerned level;
b.  The proposed corrected marks are supported by
authentic records and documentary evidence; and |
€. necessary precautions shall be taken to ensure that-
suchan error does not recur in future.

Only after receipt of the duly verified and certified
documents from the Examination Incharge, Principal, or
Head of the Department, as applicable, shall the matter be
considered at the University level for correction of the
Internal Assessment marks.

No correction in the Internal Assessment marks at the
University level shall be entertained solely on the basis of
an oral request or an unverified communication. The
correction shall be processed only after proper venfication,
Jjustification, and certification by the competent authority.

There are several cases pending of this regard, these pending cases
are also put for consideration of the Academic Council and then
approval thereafter.
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